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                                  Seneca County Workforce Development & Youth Bureau 

                                                     Finger Lakes Works-Seneca 

                                1 DiPronio Drive, Waterloo, NY  13165 

                                   (315) 539-1905;   1-800-688-7188 

                                                          Fax – (315) 539-3857 

 

Job Leads and Services prepared by Seneca County 
For the Week of January 14, 2019 

 

For additional information on services visit us at: 

www.co.seneca.ny.us/wdyb 
Ctrl and Click to follow link 

   (Includes job leads from Seneca, Ontario, Wayne and Yates Counties) 

Like us on Facebook 
Ctrl and Click to follow link 

 
 

Don’t Miss Our Services!!  
 

Workforce Calendar…….Page 10 (CAL) 

Seneca County Civil Service Opportunities…….Page 3 (SCS) 

Metrix is an online learning system that helps you upgrade your skills to secure employment. More information on Page 14 (MET) 

SBDC (Small Business Development Center) First Wednesday of the month by appointment only. Page 12 (SBDC) 

TASC (Formerly GED) Classes offered right in our office! Page 14 (TASC) for more information.  

A4TD (Associates For Training & Development) Are you age 55+ and looking for a job? See Page 14 (A4TD) for more information.  

Affordable Care Act See Page 14 (ACA) for more information. 

Youth Services See Page 13 (YTF) & 14 (YTH) for more information. 

CNA/HHA See Page 7 (FLH) 

Other Services See Page 14 (SVC) for more information. 

 
Explore the possibilities of On-the-Job Training (OJT) and inquire about eligibility for other training / 

funding opportunities through our office.  See Page 8 for more information. 

 

HOT LEADS 
Del Lago Resort & Casino is hosting a CAREER FAIR! 

When? Saturday, January 19 | 10AM-1PM | Banquet Room 

Open positions: Food and Beverage, Housekeeping, EVS, Dealers, Cage Cashiers, Credit Clerks, Spa and MORE! 

https://dellagoresort.com/careers-vendors/  

 

NYS Job Bank (https://myjobs.ny.gov) 288 Job Listings in Seneca County!  See below for a sampling 

 
Company Job Title Order # Listing Date 

Hillside Family of Agencies Youth Care Professional I DE5802332 1/14/2019 

Hillside Family of Agencies Youth Care Professional III DE5802337 1/14/2019 

Air Methods Corporation Flight Nurse - Seneca Falls, NY  DE5794028 1/11/2019 

New York State Civil Service Nurse 2 Psychiatric or Nurse 1  DE5792370 1/11/2019 

New York State Civil Service Nurse 2 Psychiatric or Nurse 1  DE5792353 1/11/2019 

Nike Nike Factory Store - Coach (Department Manager)  DE5791741 1/11/2019 

Gap Inc. Brand Associate - Waterloo DE5784510 1/10/2019 

Gap Inc. Sales Associate - Waterloo Premium DE5784505 1/10/2019 

Gap Inc. Sales Associate - Waterloo Premium DE5784486 1/10/2019 

ITT Corporation Director, Strategic Planning DE5785086 1/10/2019 

NOCO Energy Corp. Propane Technician - $2,000 Sign-on Bonus! DE5787584 1/10/2019 

Seneca County STAFF RESOURCES ASSISTANT  NY1288154 1/10/2019 

http://www.co.seneca.ny.us/wdyb
https://www.facebook.com/Seneca-County-Workforce-Development-Youth-Bureau-247396165290206/?fref=ts
https://dellagoresort.com/careers-vendors/
https://myjobs.ny.gov/
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Company Job Title Order # Listing Date 

Xylem Intern - Product Management - Summer 2019 DE5786518 1/10/2019 

Caleres, Inc. Sales Associate - Famous Footwear DE5781322 1/9/2019 

Caleres, Inc. Assistant Sales Manager - Famous Footwear DE5774612 1/8/2019 

Clarks Shoes Part Time Team Lead DE5771141 1/8/2019 

Compass Group, North America COOK, GRILL (FULL-TIME) DE5771340 1/8/2019 

Hillside Family of Agencies Teacher I Science DE5771486 1/8/2019 

Kelly Services Buyer DE5771845 1/8/2019 

New York State Civil Service Nurse Practitioner - Any Specialty  DE5772565 1/8/2019 

New York State Civil Service Clinical Physician  DE5772563 1/8/2019 

VF Corporation Timberland Part-Time Sales Associate  DE5771200 1/8/2019 

Caleres, Inc. Seasonal Associate - Famous Footwear DE5765267 1/5/2019 

CFCU Community Credit Union Universal Banker NY1287546 1/4/2019 

H&M Sales Advisor  NY1287503 1/4/2019 

Under Armour, Inc. Part - Time Sales Teammate DE5755023 1/4/2019 

Under Armour, Inc. Part - Time Stock Teammate DE5755027 1/4/2019 

Bill Cram Chevrolet Automotive Detailer* NY1287401 1/3/2019 

Generations Bank Business Development Officer* NY1287403 1/3/2019 

Generations Bank Universal Banker*  NY1287402 1/3/2019 

Generations Bank Commercial Relationship Manager* NY1287405 1/3/2019 

New York State Civil Service Mental Health Therapy Aide/ Trainee  DE5750844 1/3/2019 

Seneca Nursing and Rehabilitation Center Unit Clerk  NY1287414 1/3/2019 

Two Lakes Vineyard Management, Inc.  Farmworkers & Laborers NY1287291 1/2/2019 

Two Lakes Vineyard Management, Inc.  Farmworkers & Laborers NY1287279 1/2/2019 

Hillside Family of Agencies Youth Care Professional I DE5740625 12/31/2018 

 

 

Local Business Leads 

del LAGO RESORTCASINO - Join a Winning Team! -  59 Positions open full and part time - visit:  

https://dellagoresort.com/careers-vendors/  to see the open positions in Administration, Food & Beverage, Hotel, Human Resources, 

Marketing, Spa, Table Games / Poker and more.  

 
ARC of Seneca Cayuga - There are (31) job openings from Clerical to Social work and beyond.  Many of our positions involve 

providing direct support to disabled individuals. To learn more about this work, follow this link: https://sencayarc.applicantpro.com 

 
Finger Lakes Health -There are (107) openings in Penn Yan, Geneva, and Waterloo for both Full and Part time. Patient care, 

administrative, food service and mechanical. For more information please visit their web site at https://www.flhealth.org/careers/ 

 
Lochland School Inc. is now hiring direct support professionals Open interviews Monday - Friday from 9 AM - 3:30 PM - Sign on 

bonus may be available. Contact Julie Chiccino at 315-789-5208. Applications available on our website www.lochlandinc.org

 
Happiness House in Geneva is asking you to come join their progressive organization to make a difference in the lives of individuals 

with and without disabilities. Visit their web site www.happinesshouse.org to apply. Complete the application located on their web site  

or email interest with a resume to applications@happinesshouse.org  

 
Sodexo USA has Full and Part time openings (13) in Geneva. Primarily at the Hobart and William Smith Campus. For more 

information: http://sodexousa.jobs/geneva/new-york/usa/jobs/ 

 
G. W. Lisk - Has many production openings: Assistant Value Stream Supervisor, Assembler - 1st Shift MIS, Assembler/Operator - 1st 

Shift, Quality Control Inspector, Plating Operators, Molding Operators, Coil Winder, Assembler Operators, Assembler,   Customer 

Service, Plating, Valve Assembler, Assembly Operators - MIS. These ads are found on their Web site: https://careers-

gwlisk.icims.com/jobs/intro?hashed=-435618621 Search this site by entering Clifton Springs in the location selection.  

 

https://dellagoresort.com/careers-vendors/
https://sencayarc.applicantpro.com/
https://www.flhealth.org/careers/
http://www.lochlandinc.org/
http://www.lochlandinc.org/
http://www.happinesshouse.org/
mailto:applications@happinesshouse.org
http://sodexousa.jobs/geneva/new-york/usa/jobs/
https://careers-gwlisk.icims.com/jobs/intro?hashed=-435618621
https://careers-gwlisk.icims.com/jobs/intro?hashed=-435618621
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Seneca County Civil Service Opportunities 

 

 Continuous Recruitment: Account Clerk; Account Clerk Typist;  Caseworker & Caseworker Trainee;    

Clerk;  Custodian;  Psychiatric Social Worker; Psychiatrist; Public Health Nurse; Senior Typist; Typist; 

Wastewater Treatment Plant Operator  

 Current Opening: Data Entry Machine Operator-Stop DWI (part-time), Registered Professional Nurse 

School Substitute (Waterloo CSD), Registered Professional Nurse (part-time), School Fitness Center 

Aide (Waterloo CSD), Staff Resources Assistant-Revised (District Attorney’s Office), and Teacher Aide 

(Waterloo CSD) 

 Civil Service Exams:  

Accountant, Coordinator of Victim Witness & Domestic Violence Services, Principal Account Clerk, 

Senior Account Clerk – Application Deadline 1/25/19, Test Date 3/2/19 

Conservation District Technician, Fiscal Services Manager, Support Investigator – Application Deadline 

2/8/19, Test Date 3/16/19 

 

To APPLY for any of the above positions or to find additional information about Civil Service 

opportunities, please visit:  https://seneca-portal.mycivilservice.com. 

 

 
 

Help Wanted Full Time 
Propane Technician (Romulus) – NOCO Energy Corp. - This position will report directly to our Kirkwood Operations Manager and 

be responsible for maintenance, service and installations on new and existing equipment at both our bulk plants and at customer 

locations. The essential duties of our Propane Technician include: •Repair and maintain all bulk plant equipment •Conduct 

daily/monthly environmental inspections •Assist in propane tank hook up’s at customer locations •Learn and understand NFPA, CFR 

49 and other regulations related to job tasks •Be on-call for after-hours service and respond to any emergencies •Assist with tank and 

pump deliveries and installations to customers •Assist with oil spill clean-up when necessary •Prepare necessary paperwork, record and 

billing •Assist in preparation and implementation of a preventative maintenance program for all equipment including pumps, tanks, 

level gauges and loading arms •Oversee all equipment at the bulk plant to ensure they are functioning safely and properly •Conduct 

leak tests •Deal directly with external customers •Assure that all activities are carried out in compliance with all Federal, State, local 

and NOCO Energy Corp.’s environmental, regulatory and safety requirements. This ad found on Indeed.com. For more information or 

to apply: https://www.indeed.com/viewjob?jk=fc4ec125c63256df&l=Waterloo%2C+NY&tk=1d16d3jpn18jp002&from=web&vjs=3  

 
Youth Care Professional (Romulus) – Hillside Children’s Center - The Youth Care Professional I (YCP) performs functions related 

to the care and treatment of youth, and assists in the development of life and social skills in a residential treatment setting. The YCP I is 

an adult role model for youth and families in all behaviors, including communication, hygiene, appearance, management of self, 

response to stress, and in the demonstration of positive relationships with others. Responsibilities include, but are not limited to: 

•Demonstrates skills, abilities, and knowledge that promote a safe physical and emotional environment for children and families within 

the context of their living environment. •Performs job requirements with regular supervision, and is actively learning new areas of 

expertise in order to fulfill a wider ranging set of responsibilities. •May develop, implement, monitor and report on treatment objectives 

and modalities of the children. •Recognizes differentiating behaviors, participates within designated treatment teams to develop service 

and behavior management plans, and, as appropriate, based on skills and experience, executes such plans aimed at assisting 

children/youth/families to achieve their personal goals and objectives. •Demonstrates a capability for engaging youth and families in 

trust-based, productive relationships in order to help children/youth and families prepare for transitions, interact in the community, and 

promote respect and independence. This ad found on Indeed.com. For more information or to apply: 

https://hillside.referrals.selectminds.com/jobs/youth-care-professional-i-443  

 
Head Custodian (Clyde) – Clyde-Savannah Central School District - The Clyde-Savannah Central School District currently has an 

opeing for a Head Custodian. 1st or 2nd shift (Must be able to work both as needed). Benefits and Health Insurance available. Job 

Qualifications: Must have supervisor experience. Must also be reachable from the Wayne County Head Custodian Civil Service List. 

High School Diploma or GED required. Application Procedure Interested candidates must complete and electronically submit the 

online Wayne County Civil Service application in the "Other" field. Wayne County Civil Service Applications can also be picked up at 

the Clyde-Savannah  HS/MS Office. This ad found on Indeed.com. For more information: 

https://clydesavannahcsd.recruitfront.com/JobPosting?PTID=5&JID=4332  

 

https://seneca-portal.mycivilservice.com/
https://www.indeed.com/viewjob?jk=fc4ec125c63256df&l=Waterloo%2C+NY&tk=1d16d3jpn18jp002&from=web&vjs=3
https://hillside.referrals.selectminds.com/jobs/youth-care-professional-i-443
https://clydesavannahcsd.recruitfront.com/JobPosting?PTID=5&JID=4332
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Help Wanted Full Time Continued 
Administrative Assistant (Auburn) – Monroe Tractor & Implement - Monroe Tractor is well-known and respected construction 

and agriculture equipment dealer with locations in Upstate New York and New England. We are seeking an Administrative Assistant 

for our Auburn, NY location. This position is accountable to the store manager and appropriate corporate staff. Interacts professionally 

with customers, and co-workers at all levels in person and over the telephone. Responsibilities: •Perform administrative and secretarial 

functions to support the Store Manager and the Sales, Parts and Service Departments. •Greet customers, answer telephone and direct to 

appropriate department. •Process Store mail daily. •Complete daily cash edit and ROA, make deposits. •Send invoices, cash receipts. 

•Reconcile petty cash and parts drawer daily. •Compile weekly store payroll. •Complete new employee orientation for all new hires. 

•Maintain leave records for all store personnel. •Maintain files of appropriate documents. •Buy and maintain supplies. •Help reconcile 

parts department documents. This ad found on Indeed.com. For more information or to apply: https://www.indeed.com/cmp/Monroe-

Tractor-&-Implement/jobs/Administrative-Assistant-

461eadcac28bb087?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3PtoRjR-

Ews1OupHH7UVNLRTIkenlt9k6rtzV1kjTCr4A&tk=1d16g0en65t1g803&adid=131101099&vjs=3  

 
Help Desk Coordinator (Phelps) – Wadhams Enterprises - Wadhams Enterprises is now accepting resumes/applications for a Help 

Desk Coordinator at it's Corporate Office in Phelps, N.Y. Provides technical IT help desk support. Skills: •Excellent customer service 

skills •Strong understanding of hardware / software systems •Strong communication and  

people skills •Ability to multi-task •Basic computer programming skills preferred but not required •Logistics experience preferred but 

not required. Responsibilities include but are not limited to •Provide daily help desk support for IT issues and functions •Run, maintain 

and monitor daily system activities •Run periodic reports for internal and external customers •PC repair and re-builds •Develop and 

maintain internal documentation. Recruiting: 800-334-1314 x1178. This ad found on Indeed.com. For more information or to apply: 

https://www.indeed.com/cmp/Wadhams-Enterprises/jobs/Help-Desk-Coordinator-8318cb4ab3ccfbd6?sjdu=QwrRXKrqZ3CNX5W-

O9jEvXJwrBq6_mZ3aRp4rotspZbiTzBEo63-M9DxogBqMo0f5-

5SacMps6pCNJlscj6E4zQ2b9Il319ZICwwVIqdchs&tk=1d16g0en65t1g803&adid=229524916&vjs=3  

 
Plant Office Administrator (Auburn) – Universal Forest Products, Inc. - Principal Duties / Responsibilities: •Works closely with 

plant management to assist with their staffing needs ◦Posting jobs and screening applicants ◦Managing temporary agencies and 

employees ◦Compliance with pre-employment drug test screening •Oversees new hire and orientation process. •Ensures all new hires 

have access to the Employee Self Service system and complete their benefits enrollment. •Ensures employees have access to IPay to 

view and print their paystubs. •Ensures time and attendance system is accurate, and submits hours to the Payroll department on-time for 

processing. •Identifies, research, and resolve Administrative problems and opportunities •Assists with accounting functions in 

accordance with established procedures and Company policy •Reviewing Internal Control Checklist with Management •Assists in 

ensuring the plant complies with Federal, State and Company personnel laws and regulations, and HR policies and practices 

•Distributes and posts communication pieces and materials throughout the office and the plant as necessary •Ensures all personnel 

documents are scanned into OnBase to be filed into the employee's personnel file •Completes special projects as needed. •Performs 

other duties as required. This ad found on Indeed.com. For more information or to apply: 

https://recruiting.adp.com/srccar/public/RTI.home?c=1102241&d=External&rb=INDEED&r=5000450948506#/  

 
Plant Operator/Technician (Stanley) – Aria Energy - Responsibilities and Duties: •Strong commitment to safety and active 

participation in safety training. •Performs facility inspections, maintenance and repairs of plant equipment. •Monitors and adjusts plant 

system controls to maximize performance and prevent equipment failure. •Responds to plant alarms with designated supervision to 

learn appropriate corrective action and execute plant shut-down and start-up procedures. •Maintains plant compliance with state and 

federal permitting requirements, complete all daily, monthly, or annual reporting per requirements. •Performs maintenance tasks as 

necessary (i.e. repair or replace worn or broken parts and equipment). •Performs administrative duties as necessary including daily, 

weekly, monthly logs and reports (i.e. unit conditions, maintenance, operations, performance, and downtime). •Maintains an inventory 

of tools, parts, fluids and other supplies for plant operations. •Orders/purchases materials and supplies as required. •Communicate and 

coordinate plant activities with clients (utility company and landfill personnel). •Assists other Company facilities as directed by 

management. •Completes all Company and regulatory training. •Performs random security inspections and various security checks 

around the plant. This ad found on Indeed.com. For more information or to apply: https://www.indeed.com/cmp/Aria-

Energy/jobs/Plant-Operator-2189d23cbc2fff9b?vjs=3  

 
Industrial Account Manager (Auburn) – Universal Forest Products, Inc. - Industrial Sales is responsible for generating new sales 

and customers in industrial lumber products while servicing existing sales and customers. Servicing area is western to central NY. 

Universal offices are located in Auburn and Chaffee, NY. Works under general direction of the GMO/ Sales Manager; exercises 

discretion and judgment on work priority on a regular basis; and a significant degree of creativity is expected. Principal Duties / 

Responsibilities •Services and maintains positive relationships with current customer base •Identifies customers' needs and solves 

problems •Understands and performs cost savings analysis for customers •Generates new sales by promoting product line to new and 

existing customers •Troubleshoots problems for customers •Monitors sales market in assigned regions •Prepares various reports as 

required •Performs other duties as required. This ad found on Indeed.com. For more information or to apply: 

https://recruiting.adp.com/srccar/public/RTI.home?c=1102241&d=External&rb=INDEED&r=5000450945606#/  

 

 

https://www.indeed.com/cmp/Monroe-Tractor-&-Implement/jobs/Administrative-Assistant-461eadcac28bb087?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3PtoRjR-Ews1OupHH7UVNLRTIkenlt9k6rtzV1kjTCr4A&tk=1d16g0en65t1g803&adid=131101099&vjs=3
https://www.indeed.com/cmp/Monroe-Tractor-&-Implement/jobs/Administrative-Assistant-461eadcac28bb087?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3PtoRjR-Ews1OupHH7UVNLRTIkenlt9k6rtzV1kjTCr4A&tk=1d16g0en65t1g803&adid=131101099&vjs=3
https://www.indeed.com/cmp/Monroe-Tractor-&-Implement/jobs/Administrative-Assistant-461eadcac28bb087?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3PtoRjR-Ews1OupHH7UVNLRTIkenlt9k6rtzV1kjTCr4A&tk=1d16g0en65t1g803&adid=131101099&vjs=3
https://www.indeed.com/cmp/Monroe-Tractor-&-Implement/jobs/Administrative-Assistant-461eadcac28bb087?sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3PtoRjR-Ews1OupHH7UVNLRTIkenlt9k6rtzV1kjTCr4A&tk=1d16g0en65t1g803&adid=131101099&vjs=3
https://www.indeed.com/cmp/Wadhams-Enterprises/jobs/Help-Desk-Coordinator-8318cb4ab3ccfbd6?sjdu=QwrRXKrqZ3CNX5W-O9jEvXJwrBq6_mZ3aRp4rotspZbiTzBEo63-M9DxogBqMo0f5-5SacMps6pCNJlscj6E4zQ2b9Il319ZICwwVIqdchs&tk=1d16g0en65t1g803&adid=229524916&vjs=3
https://www.indeed.com/cmp/Wadhams-Enterprises/jobs/Help-Desk-Coordinator-8318cb4ab3ccfbd6?sjdu=QwrRXKrqZ3CNX5W-O9jEvXJwrBq6_mZ3aRp4rotspZbiTzBEo63-M9DxogBqMo0f5-5SacMps6pCNJlscj6E4zQ2b9Il319ZICwwVIqdchs&tk=1d16g0en65t1g803&adid=229524916&vjs=3
https://www.indeed.com/cmp/Wadhams-Enterprises/jobs/Help-Desk-Coordinator-8318cb4ab3ccfbd6?sjdu=QwrRXKrqZ3CNX5W-O9jEvXJwrBq6_mZ3aRp4rotspZbiTzBEo63-M9DxogBqMo0f5-5SacMps6pCNJlscj6E4zQ2b9Il319ZICwwVIqdchs&tk=1d16g0en65t1g803&adid=229524916&vjs=3
https://recruiting.adp.com/srccar/public/RTI.home?c=1102241&d=External&rb=INDEED&r=5000450948506#/
https://www.indeed.com/cmp/Aria-Energy/jobs/Plant-Operator-2189d23cbc2fff9b?vjs=3
https://www.indeed.com/cmp/Aria-Energy/jobs/Plant-Operator-2189d23cbc2fff9b?vjs=3
https://recruiting.adp.com/srccar/public/RTI.home?c=1102241&d=External&rb=INDEED&r=5000450945606#/
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Help Wanted Full Time Continued 
Production Technician I, 2

nd
 Shift (Geneva) – Henkel - Perform manual assembly functions, packing, placing bottles – Aerosol 

container on line, and assemble kits while ensuring accuracy and speed. Visually inspect in-process materials for quality and record 

necessary information, communicate any variances immediately to LC or Supervisor. Able to operate machinery such as Aerosol 

containers, valve placer, automatic check weigher, button and overcap inserter as needed. Able to keep produce a quality product and in 

a timely manner. Work with new employees (training). This ad found on Indeed.com. For more information or to apply: 

https://www.henkel.com.ar/carreras/empleo-y-solicitud/-/900234  

 
Maintenance & Production Associate (Romulus) – Knapp Winery - Knapp Winery and Vineyard Restaurant is seeking a 

Maintenance and Production Associate who will be responsible for the maintenance and repairs of winery property and facility 

equipment. Additional tasks include wine production assistance to help manage and maintain strict controls of the winemaking process 

including record keeping and wine inventory controls. The job could include occasional wine transportation or vineyard work. We are 

seeking a goal oriented and enthusiastic individual who knows how to fix things! The same individual must be able to take direction 

and assist in the winemaking process adhering to strict quality control protocol. You might be changing light bulbs one day or replacing 

a pipe in the plumbing the next day. During harvest, you will be assisting the winemakers with cellar work while recording and 

documenting information for strict record-keeping requirements. The ideal candidate is team oriented, self-motivated, reliable and has a 

keen eye for keeping our facility tidy and in working order. Basic Duties and responsibilities: 80% of the job includes general tasks that 

might include changing locks on doors, fixing damaged walls or electrical work. The seasons dictate the general responsibilities like 

snow shoveling or leaf removal along with outside work that could include mowing the grass, gardening or other projects deemed 

necessary for upkeep of property. 20% of the job includes operation, sanitization and winemaking tasks as directed by the winemaker. 

It will require strict management and control of records. Most of the harvest season (fall) will be dedicated to this process. While the 

rest of the year might require one or two days of cellar work depending on the need. Bottled wine inventory falls under the 

responsibility of this position. Inventory and wine movements in in and out of warehouses require an ability to keep inventory controls 

and keep good records. This ad found on Indeed.com. For more information or to apply: https://www.indeed.com/cmp/Knapp-Winery-

&-Vineyard-Restaurant/jobs/Maintenance-Production-Associate-66556010e3e79db7?sjdu=QwrRXKrqZ3CNX5W-

O9jEvdUDknwyisDVnztz_G9ci6iIeBjO3mlVLx6AuQEsJRLhow7feX2Zuv7pX6kmvouaTFPIvhn_oKDsFz2kJ5k1R10&tk=1d16mg7a

d0k3t003&adid=258929468&vjs=3  

 
Maintenance Electro-Mechanical Technician, 3

rd
 Shift (Geneva) – Henkel - Diagnoses, installs, maintain, and repairs all facility 

and operating electrical circuits, equipment and appliances using hand tools and testing instruments. Repair, adjust and maintain 

machinery, building equipment, and systems in the plant such as motors, pumps, valves, hydraulic and pneumatic systems, conveyors, 

boilers, belts, fans, HVAC units etc. Purified Water maintenance and monitoring and Wastewater system maintenance and monitoring. 

Pipefitting, Rough Carpentry along with Welding and Fabrication Inspects and tests electrical lighting, signal, and communication and 

power circuits. Isolates defects in wiring, switches, motors and other electrical equipment using testing instruments such as ammeter, 

ohmmeter, voltmeter, testing lamp, etc. This ad found on Indeed.com. For more information or to apply: 

https://www.henkel.com.ar/carreras/empleo-y-solicitud/-/900624  

 
Receiving Clerk (Phelps) – Triplett Machine Co. - Receive, check, identify, and distribute raw materials, tooling and shop supplies 

from suppliers. Maintains integrity and accuracy of raw material inventory.  Major Duties and Responsibilities 1] Receives all tooling 

and shop supplies; verifies shipment against purchase order and delivers all items to original requestor. 2] Unloads and receives all raw 

materials; verifies items against purchase order; confirms correct quantity size, length, material type and forwards all certification 

documentation to purchasing for approval. Identifies each item with job numbers and heat number if required. Isolates, red tags and 

notifies purchasing immediately of any items that do not conform to purchase order specifications. 3] Delivers all approved and 

identified raw material to proper storage shelves, racks or workcell. Prepares all isolated non-confirming items for immediate return to 

vendor. 4] Performs physical inventories and cycle counts to control inventory accuracy and integrity. Maintains cleanliness and 

security of raw material storage areas. This ad found on Indeed.com. For more information or to apply: 

http://triplettmachine.com/careers/  

 
Unit Clerk (Waterloo) – Seneca Nursing & Rehabilitation Center - This position functions as the liaison at the nursing station to 

handle inquiries, answers the telephone, greets and assists visitors and others in positive, cheerful manner. Collaborates with Medical 

Records Department, routes written and verbal communication from team leaders. Utilizes structural format that reflects monthly 

physician visits, annual physical, routine lab work, annual dental and podiatry visits. Responsible to establish and maintain an effective 

liaison and scheduling mechanism for laboratory work, x-rays and prepare requisitions. Works cooperatively with the social work 

department to schedule consultations and obtain prior approval for residents when required. Prepares daily the next days nursing work 

sheet with scheduled staff for Team Leader, indicating weights, showers, and appointments. Retains copy of weekly drug order for unit 

and submits previous computer forms as necessary to medical records. Organizes daily paper work for physician visits for team leaders 

and submits a copy of physician orders to pharmacy. Reviews daily medication administration record for completeness and reports 

irregularities to Team Leader. Responsible to organize and replenish nursing forms including admission forms and overflow. 

Photocopies required medical information to accompany Resident during discharge/transfer from facility. Responsible for assemble of 

Resident admission record and discharge audit. Schedules Residents’ appointments and transportation to appointments utilizing outside 

vendors and notifying family members. Ordering and maintaining medical supplies for the unit. Distributes ice water to the Residents 

of the unit. This position does require working some weekends and holidays. This ad found on ZipRecruiter.com. For more information 

or to apply: https://www.ziprecruiter.com/jobs/seneca-nursing-rehabilitation-center-9e050a6a/unit-clerk-929322e1  

https://www.henkel.com.ar/carreras/empleo-y-solicitud/-/900234
https://www.indeed.com/cmp/Knapp-Winery-&-Vineyard-Restaurant/jobs/Maintenance-Production-Associate-66556010e3e79db7?sjdu=QwrRXKrqZ3CNX5W-O9jEvdUDknwyisDVnztz_G9ci6iIeBjO3mlVLx6AuQEsJRLhow7feX2Zuv7pX6kmvouaTFPIvhn_oKDsFz2kJ5k1R10&tk=1d16mg7ad0k3t003&adid=258929468&vjs=3
https://www.indeed.com/cmp/Knapp-Winery-&-Vineyard-Restaurant/jobs/Maintenance-Production-Associate-66556010e3e79db7?sjdu=QwrRXKrqZ3CNX5W-O9jEvdUDknwyisDVnztz_G9ci6iIeBjO3mlVLx6AuQEsJRLhow7feX2Zuv7pX6kmvouaTFPIvhn_oKDsFz2kJ5k1R10&tk=1d16mg7ad0k3t003&adid=258929468&vjs=3
https://www.indeed.com/cmp/Knapp-Winery-&-Vineyard-Restaurant/jobs/Maintenance-Production-Associate-66556010e3e79db7?sjdu=QwrRXKrqZ3CNX5W-O9jEvdUDknwyisDVnztz_G9ci6iIeBjO3mlVLx6AuQEsJRLhow7feX2Zuv7pX6kmvouaTFPIvhn_oKDsFz2kJ5k1R10&tk=1d16mg7ad0k3t003&adid=258929468&vjs=3
https://www.indeed.com/cmp/Knapp-Winery-&-Vineyard-Restaurant/jobs/Maintenance-Production-Associate-66556010e3e79db7?sjdu=QwrRXKrqZ3CNX5W-O9jEvdUDknwyisDVnztz_G9ci6iIeBjO3mlVLx6AuQEsJRLhow7feX2Zuv7pX6kmvouaTFPIvhn_oKDsFz2kJ5k1R10&tk=1d16mg7ad0k3t003&adid=258929468&vjs=3
https://www.henkel.com.ar/carreras/empleo-y-solicitud/-/900624
http://triplettmachine.com/careers/
https://www.ziprecruiter.com/jobs/seneca-nursing-rehabilitation-center-9e050a6a/unit-clerk-929322e1
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Help Wanted Full Time Continued 
General Labor (Romulus) – Remedy Staffing - Remedy Staffing is looking for General Laborers to work at one of our local 

Manufacturers. The ideal candidate will be able to work with a team to accomplish daily tasks. Opportunity to grow with in the 

company, earn your way up through excellent attendance and performance. The position is on 1st shift working from 6am - 2:30pm, 

Occasionally work 5am - 3:30pm, 40+ hours a week. Responsibilities include: • Working as a team to unroll large material • Cut, glue 

and heat weld material • Roll up finished product for storage and/or shipment Qualifications: • NO experience required/Will train • 

Reliable Transportation • Good attendance • NO HSD/GED required • Able to work some Saturdays when necessary. This ad found on 

ZipRecruiter.com. For more information or to apply: 

https://www.remedystaffing.com/jobs/detail/401212?rx_campaign=ziprecruiter50&rx_group=112810&rx_job=401212&rx_medium=c

pc&rx_source=ziprecruiter  

 
Director, Strategic Planning (Seneca Falls) – ITT Corporation - The Director, Strategic Planning is a critical member of the IP 

Operations team, and reports directly to the VP, Global Operations. This role is accountable to work closely with other functions to 

develop operations strategy, execute strategic projects, provide operations guidance and leadership as needed, and drive overall global 

Operations performance. Develop Operations Strategy -Work with Operations, Global Sourcing, and General Managers to develop 

global operations strategy -Align facilities with customer locations -Ensure adequate supply chain -Ensure SQDC performance and 

focus with goal of long-term growth -Communicate progress and status of strategy to senior leadership Execute Strategic Projects -

Work with IP senior leadership and cross functional teams to develop, prioritize and ground strategic initiatives -Communicate progress 

and status of strategy to senior leadership Provide Operations Guidance and Leadership -Utilize operations experience to mentor site 

leaders, operations leaders or lean leaders •Lead projects globally as needed to delivery results for IP •Identify manufacturing trends 

that can change and/or influence our business success -Adopt a continuous improvement mindset to refine repeatable work to enhance 

accuracy, productivity and results The successful candidate will have a proven record of accomplishment in executing operations 

objectives on a global level, experience working with multi-functional teams, and industry knowledge is a plus. -Collaboration and 

Teamwork: Proven track record of teamwork, innovation and results. -Strategic Business Perspective: Strategic thinking, judgment and 

sound decision-making are key, with the ability to think and act under pressure. -Results Orientation: Be able to make complex things 

simple while supporting decisions with appropriate data -Execution: Comfort balancing strategic and tactical requirements in lean 

environment. -Prioritization and Planning: The ability to manage multiple initiatives simultaneously, working with a cross-section of 

colleagues and third-party resources. This ad found on ZipRecruiter.com. For more information or to apply: 

https://itt.dejobs.org/seneca-falls-ny/director-strategic-

planning/3E86B2B675754AD3A9729EFAAC745044/job/?utm_medium=Job%20Aggregator&utm_source=ZipRecruiter.com-

DE&utm_campaign=ZipRecruiter.com&vs=1626  

 
Foreman (Geneva) - Nardozzi Companies - Nardozzi Companies take pride in our employees and place a high-value on establishing 

a workplace where people are challenged and respected every day.  We are looking for professional and enthusiastic, FOREMAN, to 

add to our growing team. Full-time work within a 60-mile radius of Geneva, NY with a focus in Ontario and Monroe counties. We are 

looking to hire immediately. To apply for this exciting opportunity, please email your resume to Alexis@Nardozzicompanies.com This 

ad found on craigslist.org. For more information: https://rochester.craigslist.org/lab/d/geneva-foreman/6794533070.html  

 
Advanced Design Modeling Specialist (Phelps) – Halco - Our established team of advisors conduct around 75-100 residential home 

energy assessments per week for our customers throughout the Upstate NY area. After each assessment is completed, the homeowner is 

presented with a report with how their house is currently performing from an energy usage standpoint, as well as a list of 

recommendations that could increase both their home's efficiency and comfort. The Advanced Modeling Design Specialist gathers the 

information from these reports and utilizes it to build a representation or "model" that quantifies how these recommendations will 

reduce the customer's energy usage and at the same time, improve the overall health and safety conditions of the home. Contact 

Information: Name: Hal Smith, Email: hal@halcoenergy.com This ad found on craigslist.org. For more information or to apply: 

https://www.halcoenergy.com/about-us/job-opportunities/5626-advanced-design-modeling-specialist-18-20hr.html  

 
Campus Center Director (Geneva) – Finger Lakes Community College – Serves as the primary center and college liaison in 

building relationships with key community, business, government, and educational constituencies to develop high quality, sustainable, 

and targeted programs appealing to prospective and continuing students. Responsible for the overall management of the Geneva 

Campus Center. Frequent offsite travel and flexible schedule required; including some evenings and weekends. Master’s degree 

required in education, higher education administration, student personnel services, business, or a related field. Minimum of 5 years’ 

experience in a higher ed mid-management level w/ supervisory and budgetary responsibilities required. Coordination and oversight of 

facilitates, delivery of academic programming, enrollment services, student success programs in a campus center (extension site), 

course schedule development, admissions recruitment, special events management, establishing credit, non-credit, and facility use 

partnerships with the community and fluency in Spanish preferred. Working knowledge of Microsoft Office, including Word, Excel, 

and PowerPoint required. Knowledge of student information systems, learning management systems, and early warning systems, is 

highly desirable. Starting salary is $63,733 and commensurate with experience. For full consideration apply at 

www.flcc.edu/employment. Applications will only be accepted online. Address your online cover letter & resume to Grace Loomis, 

Human Resources Officer. EOE/veteran, disability. This ad found in the Finger Lakes Times. 

 

 

https://www.remedystaffing.com/jobs/detail/401212?rx_campaign=ziprecruiter50&rx_group=112810&rx_job=401212&rx_medium=cpc&rx_source=ziprecruiter
https://www.remedystaffing.com/jobs/detail/401212?rx_campaign=ziprecruiter50&rx_group=112810&rx_job=401212&rx_medium=cpc&rx_source=ziprecruiter
https://itt.dejobs.org/seneca-falls-ny/director-strategic-planning/3E86B2B675754AD3A9729EFAAC745044/job/?utm_medium=Job%20Aggregator&utm_source=ZipRecruiter.com-DE&utm_campaign=ZipRecruiter.com&vs=1626
https://itt.dejobs.org/seneca-falls-ny/director-strategic-planning/3E86B2B675754AD3A9729EFAAC745044/job/?utm_medium=Job%20Aggregator&utm_source=ZipRecruiter.com-DE&utm_campaign=ZipRecruiter.com&vs=1626
https://itt.dejobs.org/seneca-falls-ny/director-strategic-planning/3E86B2B675754AD3A9729EFAAC745044/job/?utm_medium=Job%20Aggregator&utm_source=ZipRecruiter.com-DE&utm_campaign=ZipRecruiter.com&vs=1626
mailto:Alexis@Nardozzicompanies.com
https://rochester.craigslist.org/lab/d/geneva-foreman/6794533070.html
mailto:hal@halcoenergy.com
https://www.halcoenergy.com/about-us/job-opportunities/5626-advanced-design-modeling-specialist-18-20hr.html
http://www.flcc.edu/employment
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Help Wanted Part Time 
Seasonal Sales Associate (Waterloo) – J. Crew Factory - You’ve got to… Make the best first impression – for us, that’s: smile, 

welcome and speak to each customer about a promo message or score item. Love us – everything about us: the clothes, accessories, 

shoes, styling, stores and above all, our customers. That passion must be evident in your actions, every hour, every day, every week. 

Bring your best to everything you do and achieve your goals, particularly daily sales and assigned KPIs. Always be on, up for anything 

and ready to have fun along the way. Look under rocks, be curious, ask questions and use your smarts to think boldly and do the right 

thing. Juggle – think many balls in the air: you’ll work with one customer, then 4 at a time, then shift to tasks (when customers are not 

around). It’s all about making the most of every moment and multi-tasking. Be technologically savvy, while also knowing that devices 

don’t dominate the dialogue. Build productive relationships with everyone on the team and always respect each other. We’ll want you 

to… Ace training, use product knowledge tools, participate in fit sessions and put those experiences to use. Drive sales by meeting or 

exceeding J.Crew | Make It Count expectations. Provide an engaging and efficient checkout experience. Meet or exceed J.Crew Card 

goals. Achieve Enterprise Selling targets by adhering to Standard Operating Procedures. Achieve or exceed task-specific time 

standards. Learn our systems and gadgets and use them effectively. Assist in processing and replenishing – our customers should 

always see us at our best. This ad found on Indeed.com. For more information or to apply: https://jobs.jcrew.com/job/Waterloo-

Seasonal-Sales-Associate%2C-J_Crew-Factory%2C-Finger-Lakes-NY-

13165/512256300/?feedId=129300&utm_source=Indeed&utm_campaign=JCrew_Indeed  

 
Lead Program Assistant (Geneva) – Salvation Army - The Geneva, NY Corps is seeking part time Lead Program Assistant to 

implement a homework and literacy program for community students seeking afterschool homework assistance. Responsibilities 

include but are not limited to: •Coordination with local Corps Officers to ensure that the program meets Salvation Army mission and 

activity schedule; •Promotion of the program in schools and the community; •Plan monthly calendar of activities and ensuring that 

these activities are being carried out; •Implement the program reading and ESL curriculum as planned by the Corps Officers to ensure a 

quality experience for all participants. •Work directly with children to implement; engaging, developmentally appropriate educational 

enrichment curriculum and programming, which expands and supports student-learning experiences beyond the classroom. •Develop 

and maintain professional working relationships through effective and timely communication with the Corps Officers, other program 

personnel, and other building staff members, and volunteers. •Work cooperatively and effectively as a team member by communicating 

and contributing information on a continuous basis. •Assist the Corps Officers in addressing the ongoing needs of the students and 

parents. This ad found on Indeed.com. For more information or to apply: https://careers-usesalvationarmy.icims.com/jobs/5030/lead-

program-assistant/job?iis=Indeed.com&mobile=false&width=940&height=500&bga=true&needsRedirect=false&jan1offset=-

300&jun1offset=-240  

 
Auto Parts Delivery Driver (Geneva) – AutoZone - AutoZone's Part-Time Auto Parts Delivery Driver performs work in the 

operation of a vehicle to assure safe delivery of parts to and from commercial customers. In addition, this AutoZoner will be required to 

perform duties inside our stores, driving, and at our customers’ place of business. Drivers are responsible for ensuring maximum 

productivity in a safe environment, increasing commercial sales, and ensuring compliance with company procedures in accordance to 

AutoZone’s expectations. The incumbent will exceed customer’s expectations by delivering WOW! Customer Service to all AZ 

Commercial accounts. This ad found on Indeed.com. For more information or to apply: https://careers.autozone.com/jobs/auto-parts-

delivery-driver-part-time-73493?src=JB-10144  

 
Brand Associate (Waterloo) – Old Navy - As a Brand Associate, your passion for apparel and fashion trends will enable you to 

thrive, drive sales, and delight our customers as you execute company processes and procedures. Creating memorable shopping 

experiences for our customers is one of your main responsibilities and you are going to LOVE making a difference in someone’s day.  

Your dedication to providing a neat, clean, organized and safe shopping environment for our customers and team is an important part of 

creating this experience.  As a Brand Associate in Sales your responsibilities and tasks include, among others; salesfloor, fitting room, 

and cashwrap.  Your contagious energy and enthusiasm for your job will help you build lasting relationships, grow in your career, and 

contribute to Old Navy’s success. This ad found on Indeed.com. For more information or to apply: https://jobs.gapinc.com/job/-/-

/1649/10464347?utm_source=indeed&utm_medium=organic&utm_campaign=us_jobfeed&src=JB-10324  

 
Customer Service Representative (Seneca Falls) – Circle K - Provides prompt, courteous customer service. Ring up all sales on cash 

register properly and accurately, handling money, checks, and other types of payment received for products sold. Performs multi-

function operation of fuel console, lottery machine, money order machine, telecom transactions...Hiring Immediately. This ad found on 

ZipRecruiter.com. For more information or to apply: https://www.wolcott.jobs/jobs/circle-k/customer-service-representative-full-or-

/1547043126005985259  

 

 

 

 

 

 

 

https://jobs.jcrew.com/job/Waterloo-Seasonal-Sales-Associate%2C-J_Crew-Factory%2C-Finger-Lakes-NY-13165/512256300/?feedId=129300&utm_source=Indeed&utm_campaign=JCrew_Indeed
https://jobs.jcrew.com/job/Waterloo-Seasonal-Sales-Associate%2C-J_Crew-Factory%2C-Finger-Lakes-NY-13165/512256300/?feedId=129300&utm_source=Indeed&utm_campaign=JCrew_Indeed
https://jobs.jcrew.com/job/Waterloo-Seasonal-Sales-Associate%2C-J_Crew-Factory%2C-Finger-Lakes-NY-13165/512256300/?feedId=129300&utm_source=Indeed&utm_campaign=JCrew_Indeed
https://careers-usesalvationarmy.icims.com/jobs/5030/lead-program-assistant/job?iis=Indeed.com&mobile=false&width=940&height=500&bga=true&needsRedirect=false&jan1offset=-300&jun1offset=-240
https://careers-usesalvationarmy.icims.com/jobs/5030/lead-program-assistant/job?iis=Indeed.com&mobile=false&width=940&height=500&bga=true&needsRedirect=false&jan1offset=-300&jun1offset=-240
https://careers-usesalvationarmy.icims.com/jobs/5030/lead-program-assistant/job?iis=Indeed.com&mobile=false&width=940&height=500&bga=true&needsRedirect=false&jan1offset=-300&jun1offset=-240
https://careers.autozone.com/jobs/auto-parts-delivery-driver-part-time-73493?src=JB-10144
https://careers.autozone.com/jobs/auto-parts-delivery-driver-part-time-73493?src=JB-10144
https://jobs.gapinc.com/job/-/-/1649/10464347?utm_source=indeed&utm_medium=organic&utm_campaign=us_jobfeed&src=JB-10324
https://jobs.gapinc.com/job/-/-/1649/10464347?utm_source=indeed&utm_medium=organic&utm_campaign=us_jobfeed&src=JB-10324
https://www.wolcott.jobs/jobs/circle-k/customer-service-representative-full-or-/1547043126005985259
https://www.wolcott.jobs/jobs/circle-k/customer-service-representative-full-or-/1547043126005985259
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Help Wanted Part Time Continued 
Lifeguard (Seneca Falls) – New York Chiropractic College - 1. Lifeguards must protect the life and well being of every person using 

the pool facilities; prevent and eliminate hazards; enforce rules; promote sanitary conditions and safe swimming; establish and maintain 

discipline and respect of all swimmers. 2. Lifeguards must be in good physical condition; demonstrate proficient swimming skills, 

demonstrate rescue and guarding techniques, possess a current Lifeguard Certification, CPR Certification, and know Standard First 

Aid. 3. Lifeguards should know their routine and emergency responsibilities under the chain of command. 4. Lifeguards may make any 

rule the circumstance dictates in order to assure the safety of all swimmers and spectators. 5. *LIFEGUARDS REPORT INCIDENTS 

TO AQUATIC COORDINATOR - WHO IS RESPONSIBLE FOR MAINTAINING A LOGBOOK AND REPORTING TO THE 

HEALTH DEPARTMENT. If you are interested in applying for this position, please submit a cover letter, resume, and list of three 

references to the Office of Human Resources, 2360 State Route 89, Seneca Falls, NY 13148, or e-mail your response to: 

cmcdermott@nycc.edu  This ad found on the College’s website. For more information: https://www.nycc.edu/webdocs/hr/lifeguard.pdf  

 

 

 

Health Care Positions  
Finger Lakes Health        CNA TRAINING OPPORTUNITIES    When training is complete you may be employed as 

Certified Nurse Aide at Finger Lakes Health Long Term Care Facilities located in Geneva, Penn Yan and Waterloo.                  

Contact: Mary Granger: Email: mary.granger@flhealth.org  

 Do you like caring for others and making them smile? 

 Do you want to help by providing daily support and care to our residents? 

 Do you want a career path that can take you from CNA to LPN and beyond? 

 Enroll in our Certified Nurse Aide Training Program 

 Make a significant contribution in a very important role!   Paid 4-week training program 

For more information contact Human Resources at 315-787-4039.  This ad found on the NYS Job Board for more information: Paid 

CNA Training  

https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=36693

3&fwkMethod=L&fwkKey=2005_1706_0_0_171031144401_1509479041140_4191#sthash.0nkfWS2v.dpbs  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:cmcdermott@nycc.edu
https://www.nycc.edu/webdocs/hr/lifeguard.pdf
mailto:mary.granger@flhealth.org
https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=102295&fwkMethod=L&fwkKey=2005_1706_0_0_170824154705_1503604025663_4191#sthash.0QPaVVQ6.dpbs
https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=102295&fwkMethod=L&fwkKey=2005_1706_0_0_170824154705_1503604025663_4191#sthash.0QPaVVQ6.dpbs
https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=366933&fwkMethod=L&fwkKey=2005_1706_0_0_171031144401_1509479041140_4191#sthash.0nkfWS2v.dpbs
https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=366933&fwkMethod=L&fwkKey=2005_1706_0_0_171031144401_1509479041140_4191#sthash.0nkfWS2v.dpbs
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ON-THE-JOB TRAINING GRANTS 
Missing a skill or two that you need to land your dream job? 

Seneca County businesses can hire, train and upgrade the skills of workers that do not 

meet the minimum qualifications for a job using a grant from your local Workforce 

Development Office.   

To learn how to take advantage of this great program, please continue reading: 

 

PROCESS 

 Contact Megan Slater at (315) 539-1732 or mslater@co.seneca.ny.us to discuss your 

interests and to begin pre-screening. 

 We will help you identify career fields that qualify for training and employers that are 

interested in this grant. 

 Candidates will go through an employer’s normal interview process and if hired you will 

be a regular employee of the company. 

 An employer can also request eligibility screening for anyone who applies directly to their 

business.  If you have been pre-screened by Seneca County we can provide you with a 

letter stating that you are eligible for this program to provide to any employer that you 

apply to. 

 Employers will be reimbursed for a portion of wages paid to trainees and you will be a 

regular employee; eligible for all benefits provided to non-OJT hires. 

**PLEASE NOTE: All paperwork must be completed prior to the trainee’s first day of work. 

Please allow a minimum of 14 business days for paperwork processing and completion. **  

 

 

 
 

Would you like free training that will lead to a successful CAREER?  

 
Seneca County currently has training funds available to those who are eligible.    

 

Some of our approved programs include, Certified Nursing Assistant (CNA), Commercial 

Driver's License (CDL), and Advanced Manufacturing.  Get started today! 

 

If you are excited about starting a new career, have any questions, or would like to schedule 

an appointment with a career counselor please call or email Dawn Tam (315) 539-1888; 

dtam@co.seneca.ny.us  

 

 

 

mailto:mslater@co.seneca.ny.us
mailto:dtam@co.seneca.ny.us
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Business Start-Up & Expansion Consultation 
Offered by 

The New York Small Business Development Center 
 

The 1st Wednesday of the month  
 

Appointments Available from 

9:00 a.m. – 4:30 p.m. 

(Please allow 1 hour for first time appointments) 

 

Located at: 

Seneca County Workforce Development 

& Youth Bureau 

1 DiPronio Drive, Waterloo, NY 
 

Thinking about starting or expanding your business? 

Are you already in the planning stages? The SBDC can help! Get answers 

to your questions about legalities, business plans, financing, marketing and 

the realities of being a business owner.  The SBDC can maneuver you 

around the obstacles of success. 

 
Make an appointment by calling 315-539-1905 or by emailing 

workforcedev@co.seneca.ny.us 
 

In partnership: 

                   
  

mailto:workforcedev@co.seneca.ny.us
http://www.senecacountyida.org/
http://www.suny.edu/


14 
 

 
 



15 
 

Services: 

“Prove-It!” Online assessments: Finger Lakes Works can set you up with a Prove-It! E-Learning account free of charge 

for a limited time.  Some exam topics that may be of interest include: Basic CNC Machine Operations, Accounts 

Payable/Receivable, Medical Terminology, Loan Processing, Adobe Photoshop, QuickBooks, and Bank Teller Skills.  If 

you already have a skill and would like to earn a certificate to back up your knowledge the Prove-It! E-Learning program is 

perfect for you.  Prove-It! can be completed anyplace with a computer and a high speed internet connection.  To sign up for 

your free 90 day subscription simply stop in and register with the Finger Lakes Works One Stop in Waterloo, NY

 Transferable Skills Workshop: The Transferable Skills Workshop is a training tool for our customers to help you 

understand your strengths so you are able to apply them to your job search and educational opportunities. Our staff will be 

able to better assist you with your job search and job matching after the discovery of your transferrable skills! Our goal is 

to help you realize career and educational opportunities you never realized existed for yourself in the past and to help you 

feel more confident in your future endeavors! Limited space is available. Call for further information. 315.539.1905.

WorkKeys for Job Seekers: The Career Readiness Credential (CRC) enables you to show prospective employers that you 

possess the basic foundational skills they are looking for and have the trainability for success in an organization.  The CRC 

verifies that you can handle the kinds of tasks – finding information, reading instructions and directions, even working with 

figures – that are common in today’s workplace. 

Metrix E-Learning: Metrix is an online learning system with over 5,000 courses that can help you add skills to your 

resume, improve your marketability, and increase your chances of securing employment. A Metrix license will provide you 

with free, unlimited access to vocational courses for a six-month period. Some Courses Offered Include: QuickBooks Pro 

2017, Human Resources, Information Technology, Programming, Project Management, Six Sigma, and Oracle. Metrix 

courses are self-directed, enabling you to complete the courses at your own pace and on any computer with internet access. 

Please call Dawn Tam at 315-539-1888 to get started.

 
Youth Services:  For 16-24 year olds who are out of school 

Youth Employment Program:  In this program we emphasize real-world labor expectations.  The Workforce Youth 

Program provides opportunities for career exploration, financial & literacy training, academic improvement, paid work 

experience and social growth.  For more information call 315-539-1905 and ask for Deborah McGrimley

 
JOB CORPS is a free education and training program that helps young people learn a career, earn a high school diploma, 

and find and keep a good job. For eligible young people at least 16 years of age that qualify as low income, Job Corps 

provides the all-around skills needed to succeed in a career and in life. Please contact Ms. Caldwell at 585-454-5130 for an 

appointment. 

 

Other Services 

AFFORDABLE CARE ACT - Need help with health insurance? Do you have questions about the Affordable Care Act? 

Have a question about accessing health care, or prescriptions? Just ask (100% free of cost)! My name is Lacy Paige, I am a 

Certified Navigator for the New York State of Health and would be happy to review your options with you! I will help 

guide you through the application process. I assist Seneca County residents, but the S2AY Rural Health Network also has 

Navigators in Steuben, Yates, Tioga, Schuyler, Wayne, Livingston, Chemung, and Ontario Counties. Feel free to call 315-

539-1848 with any questions you have. If you would like an appointment to meet with me call 1-800-346-2211. Don't wait, 

get in touch with me today!! 

 
TASC Formerly GED; EDP (External Diploma Program) is a nationally recognized alternate way for adults to earn a NY 

state-issued HS Diploma. The TASC and EDP programs are FREE, self-paced, flexible (scheduling) and most 

important … individualized.  Take the first step toward a better future.  Please contact instructor Ruth Brewer at (315) 

573-0893 for additional information.  Both Programs are offered at Seneca County Workforce Development and Youth 

Bureau (315) 539-1905. 

Are you Age 55+ and looking for a job? Associates for Training and Development (A4TD) provides employment 

services to workers 55+ and has the ability to enroll eligible older workers in part-time temporary training positions; it is 

your stepping stone back into the workforce. To be eligible applicants must: (1) Want to receive occupational skills 

training and job search assistance (2) Be age 55+ (3) Be currently unemployed and (4) meet income requirements.  To 

learn more and apply please visit www.A4td.org  and go to Get Started. Please contact Seneca County Workforce 

Development & Youth Bureau with any questions or for computer assistance.  

http://www.a4td.org/

